
 

  

STUDY SKILLS-STUDY SMARTER, NOT HARDER COURSE OUTLINE 
COURSE 
CONCEPT 

The success in your studies is dependent on your ability to study effectively and efficiently 
in a range of contexts that includes school, tertiary, and the workplace.  

What do successful learners do differently from others? 

Successful learning requires students to be active learners and engage with the content.  It 
requires that learners be enthusiastic, disciplined to manage their time and attention, 
independent, and critical thinkers who are well organised and can self-monitor their 
progress to reach their goals.  Resilience enables students to bounce back from setbacks, 
and mistakes are useful learning lessons where you take the lesson and grow in your 
professional practice and personal life. 

Employing a range of study skills and strategies is critical to enhancing motivation to attain 
your goals that complement your future career.  Study goals are enhanced when it is 
directed towards the bigger picture of your success. 

AUDIENCE For students who want to learn techniques to build confidence, reduce stress and achieve 
better results to succeed in their studies. 

AIM The course is designed to develop practical study skills, habits, and attributes to enhance 
your learning to attain your study and career goals for a fulfilling career.   

COURSE 
CONTENT 

The course is sectioned into two parts:  Foundation to Study Skills and Learning Strategies. 

1. Foundation to study skills 

• What are study skills?  

• Before you start 

• Active learning 

• Time management strategies to support your learning.  

• Create a study plan. 

• Work-life balance 

• Your study goals. 

• Your future self 

• Barriers to your study 

• Time management issues — distractions, interruptions, and time wasters 

• Using your energy level to maximise your studies 

• Principles for effective study 

• 3 Secrets of study success 
• Manage stress 
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COURSE 
CONTENT 
CONTINUED 

2. Learning Strategies 

• Identify your learning style 

• Self-monitoring  

• Research skills  

• Note-taking and synthesising content 

• Brainstorming 

• Mind mapping 

• Revision 

• Questioning 

• Reading strategies 

• Referencing 

• Writing skills 

• How to study for exams 

LEARNING 
OUTCOMES  

On completion of the program, you will be able to: 

• Develop a greater understanding of your study habits to be an active learner with 
time management strategies and a study plan.  

• Create work/life balance for professional, personal effectiveness, and satisfaction.  

• Define your study goal and apply the SMART formula (Specific, Measurable, 
Attainable, Relevant, and Time Framed) to move towards your future self. 

• Identify barriers to study and apply a solution focus to overcome, reduce barriers 
and distractions that stand in the way of success. 

• Apply a range of strategies for effective study and success. 

• Identify personal stress levels and manage stress with strategies for health and 
wellbeing. 

• Identify one’s learning style to maximise study. 

• Self-monitor to evaluate and modify behaviour to attain goals, schedule time, or 
attain a standard 

• Apply a range of effective learning strategies  

• Develop practical exam study skills. 

• Plan assessment by analysing the assessment requirements. 

• Apply critical thinking to assess ideas, both yours and others, when reading, note-
taking, and completing an assessment. 

• Take notes in linear or mind mapping format. 

• Apply the skills of effective writing and reference sources of information. 

• Use effective reading strategies for different purposes. 

• Apply the writing process to a range of study papers. 
• Present information with confidence 
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LEARNING 
ACTIVITIES 

The online course consists of the theory with a range of interactive activities that include: 

• Personal Insight Questions 

• Experiential learning activities 

• Individual exercises 

• Questionnaires 

• Reflective practices 

• View videos  

• Professional reflection practice 

• Visualisation 

• Positive Affirmations 

• Writing an Action Plan to achieve your career goals 

DURATION Self-paced learning, approximately 6 hours 

ADDITIONAL 
PROFESSIONAL 
DEVELOPMENT 

If you have specific and challenging issues, we can further assist with optional coaching 
sessions in a one-to-one or a small group session.  

Upon completing your full course or individual course, we offer ongoing supervision in your 
practice through our Career Coaching and Training membership program. 

FURTHER 
INFORMATION 

careercoaching.training 

hello@careercoaching.training 


