
 

  

HOW TO ADDRESS SELECTION CRITERIA COURSE OUTLINE 

COURSE 

CONCEPT 

Addressing key selection criteria in your job application provides specific 
evidence beyond the resume and cover letter of your performance with specific 
criteria and ability to succeed in a position. Writing key selection criteria for your 
job application is time-consuming; however, it demonstrates and supports your 
performance and the results you have achieved. Employers use your responses 
to establish your suitability for a position.  

AUDIENCE Individuals who write selection criteria and aim to be successful with their job application. 

AIMS  Write clear, informative and relevant information to address key selection criteria outlining 
how your current skills, attributes, knowledge and qualifications satisfy these criteria. 

Use the information from your selection criteria to successfully answer interview questions. 

COURSE 
CONTENT 

• What are key selection criteria? 

• What is the purpose of key selection criteria? 

• Five steps for answering key selection criteria. 

• Steps to writing key selection criteria.  

• Tips to write key selection criteria. 

• Questions and answers about addressing selection criteria. 

• Benefits when writing selection criteria. 

LEARNING 
OUTCOME 

On completion of the program, you will be able to: 

• Define and understand key selection criteria and their purposes. 

• Follow a step-by-step process for answering key selection criteria. 

• Follow a step-by-step process to writing key selection criteria.  

• Follow a step-by-step process for answering key selection criteria. 

• Develop knowledge and skills with tips, questions, and answers to write 
high-level responses.  

• Understand the benefits when writing selection criteria. 

LEARNING 
ACTIVITIES 

The online course consists of the theory with a range of interactive activities that include: 

• Practical learning activities to apply the knowledge and skills to a job application you 
are writing. 

• Answer insightful questions with reflections. 

• Write an action plan to achieve your career goals. 



 

 

 

HOW TO ADDRESS SELECTION CRITERIA COURSE OUTLINE 

DURATION Self-paced learning, approximately two hours. 

ADDITIONAL 
PROFESSIONAL 
DEVELOPMENT 

If you have specific and challenging issues, we can further assist with optional coaching 
sessions in a one-to-one or a small group session.  

FURTHER 
INFORMATION 

careercoaching.training 

hello@careercoaching.training 


