
 

  

CREATE AN EFFECTIVE JOB SEARCH PLAN COURSE OUTLINE 
COURSE 
CONCEPT 

Searching for a job means that you need to be clear in your objectives - what you want out 
of your work and the type of work that will suit you, matched to existing job vacancies. Job-
seekers are encouraged to be confident in their abilities and highlight their experience, 
skills, attributes, and ‘value add’ to the organisation so that your application has the 
winning edge.  

This online course will show how to develop a job search plan that works for your unique 
needs! 

AUDIENCE For individuals who are job searching and want the winning edge to attain meaningful 
employment.  

For individuals who are pursuing a promotion to progress their career. 

AIMS  
• Develop a strategic approach with a job search plan to successfully apply for jobs. 

COURSE 
CONTENT 

• Preparing for job searching: 
o Self-knowledge to define your career and work goals 

o Positive attitude 

o Dealing with obstacles 

• Establish a job search plan 

• Review your next step 

• Create a schedule to record your job search activity 

• Organise a job-searching schedule 

• Devise a job folder 

• Follow up with the employer 
• Dos and don’ts when job searching 

LEARNING 
OUTCOMES 

On completion of the program, you will be able to: 

• Identify your goal and discover your potential, recognise your strengths, and 
address and overcome areas of weakness with strategies for corrective action 
and development, matched to suitability for jobs 

• Apply a positive attitude and resilience to your job search 

• Apply a range of job search strategies to win a new job 



 

 

 
LEARNING 
ACTIVITIES 

The online course consists of the theory with a range of interactive activities that include: 

• Self-evaluation activities 

• Practical learning activities to develop and progress your job search 

• Applying a range of strategies for self and career development 

• Devising a job folder 

• Creating a job search plan 

• Writing an Action Plan to achieve your career goals 

DURATION Self-paced learning, approximately 6 hours 

ADDITIONAL 
PROFESSIONAL 
DEVELOPMENT 

If you have specific and challenging issues, we can further assist with optional coaching 
sessions in a one-to-one or a small group session.  

Upon completing your full course or individual course, we offer ongoing supervision in your 
practice through our Career Coaching and Training membership program. 

FURTHER 
INFORMATION 

careercoaching.training 

hello@careercoaching.training 
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